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Beyond Basic PowerPoint


Week 4 - Several Different Printing Options


From Wendy Russell, your Guide to Presentation Software


Microsoft PowerPoint offers several ways to print slides including
whole slides, notes for the speaker, or handouts for the audience.
Hide background graphics when printing. Print your handouts in
Word.


Printing Options in PowerPoint


Handouts, Speaker Notes, Whole Slides or Outlines 
Most audience members appreciate receiving a handout package with the
information you present. Printing using the "Handouts" option easily satisfies
that. But there are lots more printing options in PowerPoint.


Printing in PowerPoint 2007
Printing in PowerPoint (earlier versions)


Hide Background Images for Printing
Hide background images on PowerPoint slides to make printed handouts clearer
and make the text stand out on the slides.


Convert PowerPoint Presentations to Word Documents
Yes -- this really is about printing. Another option for printing handouts in
PowerPoint. Converting PowerPoint presentations to Word is an easy process. A
few clicks and your PowerPoint presentation is converted to a Word document
ready for printing handouts.


PowerPoint Tip


Slide Finder Keeps Track of Favorite Presentations 
PowerPoint Slide Finder has an option to add favorite presentations that you use
frequently to the List of Favorites in Slide Finder.


PowerPoint Video


Video - Convert PowerPoint to Word 
This short video will show you the steps to convert your PowerPoint
presentation to a Word document.


This email is written by: 


Wendy Russell 
Presentation Software Guide 
Email Me | My Blog | My Forum
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